g with the departments nnd the clubs along with Sr. Principal and
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24,02 2022

02.03.2022

S Secrelnry Tor the year 2021-2022

Depurtment
Language department
Admanstration
I xnmunation commitiee {{ ol }um:l ClA
Hobs, Academic Council, oS members and
certilicate course commuttee / diploma [ PG
diploma
Extension Committee {Institutions’ Education/
Research/Extension 4re based upon the basic
human values to help community as @ whole 1o
lead @ successtul life i changmg our
neighbourhood society which is also the surviving
strength of our institute. )

I NSS

2. NCC

3. Village adoption and extension commitiee
4. Unnath Bharath Abivan (LIBA)

5. YRC, RRC, Rotaract and Blood donation
6. Cutreach programme

7. Swath Bharath / Swatchata campus

R AICLF

03,03 2022

[ Swayam and MOOCs / ICT academy

03,03 2022

09.03 2022

1. Z‘-l:l—’lliﬂ_pm

Research Committee/11C/Fund raising committee

I'imc

1030~ 1230 pm |
(130 - 02 30 pm

0130 - 02 30 pm

(0130 - 02 30 pm

10.30 - 11.30 am

Library and labortory in charges

01.30 - 0230 pm

Student support

Scholurship commitiee
Placement cell and Intern Shala
Sports committee

Ani-ragging commitiee
Comminee for prevention of sexual
harassment

Diseipline commitiee and grievance
redressal committee
Student council election
Cultural commitiee

Eco ¢lub

1 [Tl Peace club

= LA da L kD

--ﬂ_-::r-.n

01.30 to 02.30 pm




mites of the IQAC meeting with the language department held on 22.02.22

"Il'h mecting was orpanized with Sister Secretary, Sister Principal. the 1QAC members,
e Language Depariment faculty

" Dr. Savidha the IQAC coovdinutor caplained all the eniteria w the stafl members. Fxcepl
i IV the st of the cntcria files should be maintained in the departments. The data
perncd with these criteria should be upheld from June 2021, It should be mamtained as

gmon for all the fanguages

Every Thursday. data should be updsted i the samc lemplaic. All the reports should be
memsipned by Sisier Principal. Photos should be attached with all the reports, Large size

satographs shoulid be compressed to save storage space.

A proper format should be followed for the students” name list, (ex; Savidha R.) and sort
Bt into alphabetical order

Media proof can be laken along with the date, or it can be highlighted and scanned in the
: _'_Eﬁl'rrrm_ The photos and if there are any videns recorded by the news channels, should be
Pt in the departments and will be collected whenever required.

Entry-exit calculation is not needed for the language department but the result analysis
Eshould be done by collecting the galley sheet from the depurtments.

| While updating the template if no events were conducted during the week, a mail
itioning ‘nil report’ should be sant 1o the DQAC, In the absence of the DOQAC member m the

frtrment, the HoD of the respective department will send the updated mail o the DQAC, If
isday is a holiday, then the mail should be sent by Wednesday evening.

Mentor-mentec name lists should be maintained by the language department, The NCC
Il be relieved from mentor-mentee system,

ultancy split-up:

ATTRIBUTES | FACULTY DEPARTMENT | MANAGEMENT
college resources are not 6l 2
used i y

ldﬂ_" P



‘college through cheques or online transactions in favor of the college name.

e collese will pay the respective stafl. Liguid cash can be transacted 1o the department.

ity ﬁm .fummiuu.m.u MuaUs will be valid. At least ane event should be conducted through

the respective MULEs. Only then it will be considered a5 a functioning MOLL

® Once a yeur, a faculty member from cach department will he spansared by the instination

Lo attcnd a scrinarfsymposinm! workshop oo, out of station.

. ﬁurmg the current semester no aszembly will be condueted and there will be no gundance
glass. The students' aid can be taken and vsed for the mamiznance work in the college
CAMIS
Clubs and commirtezas will forenrd their reports to Mr, Sivalmgm.

‘Whenever events are 1o be comducted, flyers showld be circulated among the stafl, 1t 15
also (o be posted on social media and updated as o siatus on Whats App.

Bister Principal suggested thal the scholarship details should be created in a proper format
and should be circulated to all the departments

- All the staff members should publish in at least one research journal every year.

Name Signature

Rev. Sr. Anne Pamplany

Scorctary /%- _:"":'E-JL"“'"

Rev, Sr. Dr. Shecla V.1, \
pﬁ@gj (P. ':;‘],hu".k., “ﬁh

Dr. Savidha R.
IQAC Coordinutor ‘E.g"




Dr. Jyothi M.

= =

4 DOAC Coordimator W
Dr. Kavitha Kumaran ; y

5 IQAC Member #"‘""yp—
Mrs. Preethi T.

b 1QAC Member
Mr. Karthikevan R. }

7 1QAC Member Pera—

Dr. Gomathi M.
10AC Member

Sr. Arackiamary 1.
1QAC Member

Mrs. Mary Vinolia C.
IDAC Member

Dr. Malarvizhi F.

Departmient of Languages

Head & Assoviate Professor,

Dr. Amudha
DOAC Member.
Departiment of Languapes

Dr. Gunaseel
Department of Taml

Dr. Rekha
Department of Hindi

M. Cynthia George

Depariment of French




Minutes of the IQAC meeting with the administrative staff held on 23.03.22

The QAL ten had & meeting with the administrative stafl along with the Sr. Prmcipal

and Sr. Sceretury on 23,08.2022 (FN)
I’?.“H following points were discussed

s  The administrative office should have one DQAC member to act as a bridjge between the

office and the QAL
Governmen:  and  Non-Giovernment  Scholarships and  freeship  details  should  be

mantained and submitied to IQAC properly.

For non-gavernmental scholarships. the bonafide certificate issued from the office should
he handed over to the class m charge for further follow-up.

Incame certificets must be collected during the time of adimission.

Mo twtion fee for the wided courses and it iz collected only for the self-financing courses.
The teaching and non-lesching post sanctioned letters, appointment letters, and relieving
letters should be filed and mamtamed by the office

.1, completion, arientation, refresher course, FDP and OD leaves should be recordad,
The workload details from the JD office should be maintzined in the office.

The budget, mcome, und expenditure statcment should be maintaimed. The statemecnt of

expense for the infrastructure. libmry, network faeility, and ERP should be maintgined

with proot.
The stuff appraisal form should be revamped for both teaching and non-teaching staff,

. No. MName Signature
Rev. Sr. Anne Pamplany g |
secretary - PoneVh

_._,_-r::"'.-‘_._

Rev. Sr. Dr: Sheela V.. i )
Principal {51 C;"*”“"" = }
Dr. Savidha R. mf
IQAC Coordinator
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ROAC Coordinator %IL/
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QAL Member ﬁ@ e é
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QAL Member
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1QAC Member ?2"\‘: EE

Dr. Gomathi M. >

QAL Member )}%L/\_A)\

Sr. Arockiamary J. = B

[QAC Member T 7 o

Mrs. Mary Vinolia C, JHGJP

I0AC Member ﬂ‘ A
Administrative staff

Ms. Tsabella Mary O e ﬁu_. T \‘

Mr. Henry
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Mr. Vimal Kumar

B

Ms. Mary A P
S i
Ms. Shalini

Mr. Madan Hamkumiar

B .ghal -
. NaJA

Ms. Jeyanthi ac}ul .,,.,‘I'T_;'
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Minutes of the IQAC meeting with the ColE section and the CIA committee
held on 23.02.22

Mhe QAL team organied a mecting with the Examunation commitice anil the
Continuous Intermal Assessment committee with Sr. Principal and Sr. Secretary on 23.02.2022

The followmg poinds were discussed:

*  Thetemplates from criterion LT which has to be filled in by the CoE leam,

Mr, Karthick registered the le from NAAC that the results should be declared

within 14- |5 days after the last examunation of the end-semestér examination,

e The tentative examination calendar should be prepared by the COE.

®  Based on the institation policies, details aboul complaints, grievances, and
malpractices should be defined and communicated w the stack holders.

®  Time table thould be posted on the notice board and the geo - tagped photos of the
same should be maintuined.

*  Time twble proof, invigilators details, and the examinaiion photos should be
mmintained,

® In case the exam is postponed, a citcolar in this regard should be prepared and
Issued.

®  Bythe 15" March, the code of conduct should be given from the COE to the QAL

Present
8. No. Name Signature
- Hev. Sk Anne Pamplany
Secretary i ﬂ”"‘mﬂ

A= £ g |

3 [ir. Savidha R,
IQAC Couedinator










general feedinek snd Student satisfactory Survey will be colleeted by the IOAC.

B it arlysis: will b oot o epasms advanced boigases miid ale

lewrn _' Advanced learners cun be seprepated after the first inlermals. Fxira

- pespansibulitics can be given o them. (Example: event in-charge, club heads, ete ), They

‘ean also perform peer teaching for slow learners. Geo-tagped photos can be taken us
prot of their nctivities.

In addition to the above - mentianed points the following points were discussed in
general for the preparation of NAAC wemplates

® Files for five eriteria should be mamtnined in the department. For criterion six only onc
file should be muntained. Criterivn IV files will not be maintained in the depariment.

* Data should be maintained from the 1% of June 2021 in the template given by the IQAC.

® Every Thursduy the template must be sent 1p the DQAC mail.

® In case if the department has no activity for the week a mail mentioning “uil report”
should be sent to the DQAC muail.

¢ In the absence of 8 DQAC member in the department, the HoD of the respective
department will send the updated template and the reports to the DOQAC mudl,

* [F Thirsduy is o holiday, the mail should be sent by Wednesduy evening,

® The reports should be countersigned by Sistar Principal.

® It Sister Principal is on leave the reports should be countersigned by the officisting
principal
Photos should be attached with all the reports,
A proper format should be followed for the students’ name list, lex: Savidha R Y and sort
them it alphabetical order |

Mentor-Mentce name list should be maintained in the department,
The functioning Mol I's only will be recorded in the NAAC files. At least one eve
Should be conducted through h-m!pmmmw-ewrym C
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Minutes of the IQAC meeting with the library and laboratory stafl on

03.03.2022

The I0AC team orgunized o meetng for the bibrary piafT and the kaborstory

in-charges o discuss criterion IV

The following poinis were disoussed

A complete writé-up  including proper statistics sbout the bbrary [LMS
[Integrated Library Mamagemeni System) and the laboratory should be
submitted to the [QAC, The staff. research scholars and the students will be
erconraged o login the INFLIBNET poral for E-resource. The E-joumals and
the physical joumal list should be submited to the 1QAC with the help of the
research commitiee
The books and the research journal details given to the magazme commitice
from the fibrary should match with the [QAC report
The library swff should insist that the departments to prepare the roquired list
of hooks
The research commitiee should submit department-wise details reganding the
research journals available in the library and further requirements to the library
and to the IQAC.
Strategies o some innovauve ideas should be implemented o encourage the
staff and smdents W utileee the hbrary o the moaximum. Staff and students
entry records are mandatory in the library.
If smudents have Lo utilize the lab facilitics after 3.30 pm a requisstion letter
should be given to the lab-in-charge.

Members Present for the Meeting

SNO

NAME SIGNATURE

Dr. Sr. Sheela V.J. ( M s \
Principal gy L

Bk

Sr. Annie Pamplany

Secretury _ %,@%

Dir. Savidha R.

IQAC }:‘9}’"
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Javer the OD form: with the progmame invitation &nd

o programme on reseasch publication and UGC care
A :
5 with date and tame should be entared i the log register before the

2 ,,gi‘?.'ﬂﬁm-ﬂfﬂﬂ package details, number of students placed,

i! Hmhh&uvﬁ:ﬂwﬁu’uﬁh 1f the staff 13 on leave and the

d, then students are perminted 10 go 1 the hibran: Library hours are fo be
Mﬁhﬁmimm

hllﬁmmclnugtmm can be made for puidance class and mentor class to
mnm group discussion, pervomaliny development, eic.

10AC Members

NAME SIGNATURE
B'l'- Savidha B m’_
Dr. Jvothi AL W

Dr. Kavitha Kumaran P E; enT
M. Preeths T.
Mr. Karthikeyan R
Dr. Gomathi M.
Sr. Arockiamary J.

Mrs. Mary Vinolia C,







Minutes of the IQAC meeting held on 18.09.2021
{ Venue- Google Mect)

The meeting was organized to discuss criterion three, which is research publications,

extension, consaltancy and MolJ and the respactive data collection from the departments.

Muagazine
The commuttee also discussed the details which are w be given (o the magarine

commifiee.
|. The journal publication details will be filed in the IQAC and the same will be published

in the magazine.
Details regarding the proceedings of the presented and published papers should be

=

entered only once without repetition in the magazine.
The IQAC team has planned to meet the magazine committee on the 19 of

September 2021,

Preparation of file index

Prior to the preparation of file index, the committee members were asked to go through
the recent NAAC manual published in March 2021, the key indieators mentioned in the manual
should be analyzed and the required number of files should be finalized for each eriterion. Each

criterion file will be maintained with its unique color to enable easy differentiation.

DRAC

DQAC Coardinator Dr. Jyothi will be the bridge between the IQAC and the departments,
It was decided that the information given 1o the DQAC should be filed in the departments to
avoid repetitions. The data collected by the DQAC from the concerned department should match
with the data recorded in the IQAC, the magazine, and the principal’s report.

The following points were discussed
*  Datashould be collected from the 14 of June 2021 onwards.

®  Ms. Vinolia Richard will be in charge of the college vehicle and will be
coordinating with the students, the tarilf of the commute will be paid to the
vehicle owner and the transaction details will be followed and maintained,









Minutes of the IQAC meeting held on 07.10.2021

The AQAR template for the year 2020-21 was released in the NAAC website. The
templates must be filled in before the 36™ of October, The team has decided 1o collect the
QM from the departments before the 13* of October, mesnwhile the IQAC team will
concentrate on the qualitative metrics.

The QM should be prepared from 1% June 2020 to 317 May 262! to upload the
AQAR. The data will be eollected from the DOAL by the DQAC coordinator and will be
sent to the respective 1QAC members. The templates for AQAR were gent 1o the DQAC
members of the departments, The previous AQAR copies can be referred as 2 madel (o

collect the data for the upcoming year.

The team has planned to organize a one day ceminar on rescarch publications

tentatively on the 29® of October and the responsibility is given to Dr. Gomathi [0 aIrange the

resource person

1QAC Members
S.NO NAME SIGNATURE
1 Dr. Savidha R. ,t.:‘ﬂ.};
2. Dr. Jyothi M. . 2
: SELFIY

3 Dr. Kavitha Kumaran EE@,M’; ’&_

4. Mrs. Preethi T. @(

5. Mr. Karthikeyan R. ﬁ
. J: -.5,.«--..__:_._
. Dr. Go M. -
y mathi M h\__c_;; WA
7. Sr. Arockiamary J. -

B. Mrs. Mary Vinolia C. @ ,t







Minutes of the IQAC meeting held on 11 10,2021

The meeting was held with Sr. Principal. The IQAC team requested the DQAC
record the incoming data from the departments. Sr.

Coordinalor 4 maintain a register o
her. If the departments failed to send, then the

Principal said the register will be coumtersigned by
same will be informed by the DQAC coordinator

The team requested Sister Principal for one deskiop computer and a printer for the IQAC

and St Principal assured of the same.

Sr. Principal suggested that the team should refer the AQAR seat on April 2020 before

preparing the AQAR for 2021 and she insisted that the qualitative metnes should align with the
mission and vision of the college.

In the IQAC meeting held on the T of Ogtober, the last date for submutting the ym was
decided as the 13* of October. The team requested the coordinator to extend the date for the oM

till the 18% of October and it was done.

IQAC Members
S.NO NAME SIGNATURE
[ Dr. Savidha R. "
5
% Dir. Jyothi M. el (N
r_‘-\;;';}‘-‘
3. Dr. Kavitha Kumaran 2{& it I
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A Dr. Gomathi M. AooppT
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Minutes of the HOAC meeting held on 01.11.2021

e following points were discussed
The IQOAC team in discussion with Sr. Principal requested the value education committes

.
o revise the Guidance Book. A circular in this regard will be issucd to Dr. Savio

Sagayumary, the coordinator of the valug education committee. The revised contents will

be lollowed [from the new academic year 2022 onwards.

Dr. Gomathi sugpested that each faculty should produce one publication every six
months. A proposal was also given for plagiansm-checking software.

o Sell-financing department's calendar should be ready within & week.

e The AISHE registration will be done by Ms. Vinoliya.

® ARIA ranking registrition will be done by Mr. Sivalingan, Assisiant Professor,

Department of Computer Science.

NIRF Ranking
The NIRF Portal is opened and the data collection 15 allotted for the entire team based on

their criterion. NIRF ranking workshop will be conducted by IAE (Institute for Academic
Excellence) Hyderabad on the 10® and 1™ of Decemnber, Dr. Savidha and Ms. Preethi will be

atlending the workshop on behalf of the IQAC team,
The cumulative data from 2018-2021 should be collected from all the departments and

updated i the NIRF portal

TOAC Members
S.NO NAME SIGNATURE
1 Dir. Savidha R, ﬁ,
2 Dr. Jyothi M. J;}Lff

3. Dr. Kavitha Kumaran %ﬂ y's

4. Mrs. Precihi T. M










Minutes of the 1QAC meeting held on 15.11.2021
I'he following points weee discussed in the meeting

e A time table will be drafted by the old and new 1QAC team to eollect the Cyele TV -
NAAC files from all the departments, clubs and committees, Separate record room will
be maintained with a sufficient number of cupboards,

o Qualitative metric (O,M) drafts should be given to Rev, St Anne Pamiplant,

e The leam has decided to attend n webinar organized by NAAC on New Fducation Policy
on the 16" of November at 11, 30 am,

o Staff details required for NIRF will be collected using Google Forms

1QAC Members
S5.NO NAME SIGNATURE
1. | Dr. Savidha R. L=
2. Dir J}'Dlhi: M. Ao eai®
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FOAC Tesum meeting: 7
Circular
IQAC Meeting will be held on 06/12/2021at the IQAC room.

Agenda
Restructuring the website




Minutes of the IQAC meeting held on 06.12.2021

The Team had a meeling with Sister Secretary and Sister Principal [or restructuring the

website,
The following points were discussed
o Admission brochure, highlights, medin, NCC, N8S, sports and alumni photos can be
uploaded in the home page of the website.
e A common gallery will be created for all the departments and commattees.

» The Following things should be uploaded in the website

o Minutes of Academic Council, Governing Body, BoS and Finance commitice.
o Outreach and extension activity photos can be regularly updated.

o Minutes, syllabi & code of conduct should be kept ready for departments.
o Code of Conduct of the clubs and commitiees.

o Sr. Pnnoipal's annual report,

o Annual reports of various clubs and commuttees.

o Former principal’s and former secretary’s photos.

o POs and COs can be summarized

0  Courses offered can be mentioned under each department.

o Department events, rank holders, prominent alumni, ete.,

o Feedback forms for curriculum and general feedbuck from students,

o Aided calendar
o Research scholar details
o Research Supervisor defails with yvear of registration.
o The sponsored prioject.
o Publications can also be added with its details (Scopus, Web of Science, Springer,
gte..)
@ Photos relevant to campus life with proper resolution should be uploaded.
o 1 (Institution Innovation Council) & [PR (Intellectual Property Rights) should
be given under research.
b NAAC- AQAR, S5R, NIRF ranking reports should be uploaded.
o Special certifications like AISHE ranking, NAAC Cerification, ete.
o Student login should be created to upload their databage.

i
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Minutes of the IQAC meeting held on 14.02.22

The following points were discussed in the meeting

* IQAC members will conduct a meeting with the respective criterion member of each
department,

® [Excel sheet can be circulated among the departments to collect the details regarding
economically backward students with the proof (income certificats).

® The feedback forms should be preparcd before the 3™ week of March,

® Staff self-appraisal forms should be chacked.

® Dr Jyothi was requested to conduct a meeting with the college council members
regarding the events they conduct in the college.

® Dr. Kavitha Kumaran will meet the clubs and commitices related to student support.

IQAC Members
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